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February 22, 2006

To: T&M Subcontractor Supervisors
Fromn:: Dan Hellberg, T&M Manager

Subjeet:  TE&M Work Hours

Each T&M subcontractor is being paid for eight (8) hours of work performed by each subcontractor
empioyee working at Fermilab each day. I expect each of these individuals to be on site, performing
their assigned tasks for the eight. (8) hours they are being paid, Fermilah’s subcontr actou worl ts
from 7:00 a.m. until 3:30 p.m., Monday thrue Friday.

A thirty (30) minute lunch break between 12:00 noon and 12:30 p.m. aud two tifthteen (15) minute
coflce breals are authorized. The morning break will start at 9:00 a.m, and the alternoon break will
be at 2:00 p.m., or'as close to ihese times as the performance of work allows. With the exception of
picking up vchlcles, tools, equipment and getting work assignments, employees should be at their
assigned work site at the start of the work day and should not be leaving the work site before the end
of their eight hour shift, unless reassigned to another location.

~ i renuired, fitthteen (15) minutes at the beginning of the worlc day and at the end of the work day
are wlocated and should be ample.time to pick up or return equipment to thei designated location.
Those employees that are not picking up or returning vehicles, tools, etc., are to be on the work site at -
the Deginning of the work day (7:00 a.m.) The last fifthteen (15) minutes of the work day are to be’
used for-toel pick up and associated clean up activity,

All hreaks are to be taken on the work site with the following exception. No brealks will be talen in o
Radiation area. In these cases, the employees will exit the Radiation area and take their break at the
nearest accessible facility that provides wash up capabilities. The Task Manager will determine the
appropriate loeation prior to the start of the work and shall make known to the employees ihe

location to be utilized. The Task Manager must be notified and approve any changes in the break
times, :

Repaafed violations fo any rules by employees may resuft in Fermilab directing the Subcontractor o
not veassigning those individuals to any Fermilab worl. A}l Task Managers should bring violations
of these rules to the attention of the T&M office manager or his assistant, The T&M office wiil
handle the enforcement of these rules and other contract requuements
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